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Ensuring Investor Protection 
 

INITIAL APPLICATION CHECKLIST FOR APPLICANTS (BROKER-DEALER, 

INVESTMENT ADVISER, PRIMARY DEALER, & PRIMARY DEALER(OTHERS)  
 

1 Application letter to the Commission 

2 Complete and submit the Corporate application (SEC Form 1)  

3 Certified true copy of certificate of Incorporation/Registration.  

4 Certified true copy of the company's profile from the Office of the Registrar of Companies (ORC) 

5 
Certified true copy of the registered constitution of the applicant (NB: The Constitution to be submitted must 

be same as the one filed with the ORC) 

6 Certified true copy of registration forms from the ORC for changes in directors (if any change has occurred). 

7 
Certified true copy of beneficial ownership profile of shareholders from the ORC and a copy of their National 

Identification card. 

8 

Official Search Report on the company from ORC not older than 14 days from the date of submission of 

application indicating the following: current directors and their other directorships, shareholder(s), Secretary, 

auditors, registered address, and objects. 

9 Evidence of filed returns with the ORC. 

10 

Letters of acceptance from the Company Secretary and External Auditor  

(NB: The auditor should have been registered with the Commission and be in good standing. Access the 

Auditors in good standing with the Commission here. 

11 

A certified true copy of the audited financial statements of the applicant for the past three financial years or 

 

An audited statement of affairs (if the applicant is yet to commence operations or is yet to issue audited 

financial statements).  

12 
Evidence of the applicant’s compliance with the minimum paid-up capital required under Schedule 4 of the 

Securities Industry (licensing) Guidelines 2020. 

13 
Bank statement(s) covering at least 3 months and not older than 14 days from the date of submission of the 

application. 

14 Valid Tax Clearance Certificate from the GRA 

15 

Director’s profile indicating who is (are) Executive Director(s), Non-executive Director(s), and Independent 

Non-Executive Director(s). Adhere to the required composition of the Board of Directors as per Part 2 

Paragraph (6) of the Securities Industry (Conduct of Business) Guidelines 2020.  

NB: Provide detailed curriculum vitae (CV) for each director. 

16 
Statutory declaration by the directors, certified by a Notary Public, that the company 

is yet to commence business. 

https://sec.gov.gh/wp-content/uploads/License-Application-Forms/SECFORM1.pdf
https://sec.gov.gh/audit-firms/
https://swpgh-my.sharepoint.com/:b:/g/personal/prince_adjei_sec_gov_gh/EbRqS_SngPFDmk2rX8xJJEABCtwNAcYB2_oSkUGBIKxJ6A?e=WZ7PdS
https://sec.gov.gh/wp-content/uploads/Final-Regulatory-Laws/Guidelines/Conduct_of_Business_Guidelines.pdf


 

Page 2 of 2 
 

17 

Completed representative application (SEC Form 3) in respect of the CEO, every executive director, officer 

or employee who will take part directly in the execution of the regulated activity, or will deal directly with 

clients. Applicant shall have at least 4 representatives including the CEO and Compliance officer. 

 

NB: Ensure to attach for each representative the following: (a) Certified true copies of certificates pertaining 

to his/her educational, academic and/or professional qualifications; (b) Detailed curriculum vitae; (c) 

Certificate as to passing an approved GISI course (or such other course as may be specified by the 

Commission)  

18 Evidence of payment of licence fee for both corporate and representatives.  

19 
Certified true copy of register of interest in securities as required by paragraph 8(2)(e) of the Securities 

Industry (Licensing) Guidelines 2020 with respect to all directors and representatives. 

20 

Organisational Structure (indicating the position and names of the Board of Directors, Company Secretary, 

Chief Executive Officer(CEO), Compliance Officer, and other staff of the company indicating who occupies 

each position. 

21 Business Plan (Appendix 1). 

22 
Anti-Money Laundering/Combating the Financing of Terrorism (AML/CFT) compliance programme, and 

ML/TF Risk Assessment Methodology as per the requirements in SEC/FIC AML/CFT/CPF Guidelines. 

23 

All directors of the applicant are required to complete the electronic Directors’ Personal Notes (eDPN).  

 

Kindly note that directors will be allowed to complete the eDPN after the applicant has submitted all the 

required documents mentioned above (1-22) to brokerdealers@sec.gov.gh 

24 Any other information as may be required by the Commission under the Act, Regulations, Codes, Directives, 

Guidelines, Circulars, Manuals, Rules, Procedures, present and prospective issued by the Commission 
 

 
 (Appendix 1) BUSINESS PLAN 

 The Business plan of an applicant seeking a license should include the following but not limited to: 

 1. The Executive Summary  
 2. The business environment and industry trends, and what the applicant intends to do. 
 3. The Company’s background, short and long-term objectives, and any future expansion plans.  

 4. Qualifications, experience, and expertise of the Chief Executive Officer, Directors, and Principal 

Officers.  

 

5. The Business Model of the applicant should include   

a) Its revenue generation methods (whether per transaction, annually, or as a percentage of each 

transaction), and including whether it would charge agency commissions, management fees, 

profit sharing, etc.  

b) Applicant’s target market and clients. 

c) Service delivery model; 

d) Technology systems and infrastructure; 

e) Business Continuity Plan; 

f) Risk management, compliance and internal control framework; 
 6. SWOT analysis of the proposed business activities 
 7. Business risk factors and the mitigation measures put in place  

 

8. Financial Projection and Assumptions 

✓ At least 5years financial projections which shall comprise Income    Statements, Statements of 

Financial Position, and cashflow statements.  

✓ Detailed assumptions underpinning the projected financial statements. 

 

https://sec.gov.gh/wp-content/uploads/License-Application-Forms/SECFORM3.pdf
https://sec.gov.gh/wp-content/uploads/Final-Regulatory-Laws/Circulars/Fees_and_Charges_Miscellaneous_Provisions_Regulations_2023.pdf
https://swpgh-my.sharepoint.com/:w:/g/personal/prince_adjei_sec_gov_gh/EWY65zcRrPVLrgchqvJC-v4BmAoqZppc-WkaLJUGZ42O9Q?e=XfQM6F
https://sec.gov.gh/wp-content/uploads/Anti-Money-Laundering/AML_CFT_CPF_GUIDELINES_1123.pdf
https://rcp.sec.gov.gh/account/register
https://rcp.sec.gov.gh/account/register
mailto:brokerdealers@sec.gov.gh

